
 

 

 

Instructions for submitting an offer 
 

1. Download and Complete attached FARBAR AS-IS purchase contract. 
 

2. Download and complete attached Addendum to Short Sale. 
 

3. Download and complete all disclosures. 
 

4. Download and complete attached Buyer Acknowledgement. (Qualifying 
Broker Must Sign, NOT the buyer’s agent.) 

 
5. If obtaining financing submit a pre-approval letter from the buyer’s lender 

along with the lender’s contact information. 
 

6. Submit Proof of funds for all cash offers. 
 

7. When submitting faxes please send all information to 941-981-1887. 
 

8. When submitting offers via email please send to 
INFO@CROWNECONSULTING.NET 

 
9. When submitting offers do not accept any earnest money deposit. 

 
10. Effective date is when seller(s) signs the offer. 

 
11. Acceptance date is 45 days from effective date. (Only the lender can 

accept an offer.) SEE LINE 26 
 

12. Closing date shall be 30 days from lender’s approval. SEE LINE 58 
 
13. All status updates will be made via email. 

 
14. AGENTS PLEASE PROVIDE THE FOLLOWING INFORMATION 

WHEN SUBMITTING AN OFFER. 
• Valid Email address: ________________________________ 
• Office Name: ______________________________________ 
• Agent Name: ______________________________________ 
• Office Phone: ______________________________________ 
• Agent Cell: ________________________________________ 

 
Please follow the above instructions. All offers not conforming to 
this format will not be submitted to the lender. The agent submitting 
the offer will not be notified nor will their contract be returned. The 
above mentioned terms are non-negotiable. Thank you for your 
cooperation. 
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